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TRAINING BOOKING FORM

Training course: The Fundamentals of Expert Domestic Violence Risk Assessment
Date: 27 March 2012 (1 day course)
Venue: St Werburghs Community Centre, Bristol

In order to book a place on this course please complete and return this booking form in CAPITALS.  Please complete a booking form for each delegate.  Please also ensure you have read the cancellation policy (on this booking form) before returning this form.

	Name


	

	Job title


	

	Organisation


	

	Address (incl postcode)


	......................................................................
…………………………………………………
…………………………………………………

	Telephone number


	

	Email address 


	


	Please detail any requirements you have to enable your attendance (eg. dietary or access)
	

	Cost of training

(please tick box that applies)
	£100   per Respect member            FORMCHECKBOX 

£130   per Non-Respect Member    FORMCHECKBOX 



	Payment method
(Please tick box that applies)
Payment method continued
	I enclose a cheque made payable to ‘Respect’    FORMCHECKBOX 

I would like to be invoiced for this training  FORMCHECKBOX 

Please supply the following information to enable us to invoice you:

· Invoice contact person:

· Contact telephone no. for the invoice contact:

· Organisation (name) to be invoiced:
· PO Number (if required):
· The invoice address if different form the delivery address:



Payment and cancellation policy

Once your booking form is processed your place is reserved and a confirmation email will be sent to you. You will be invoiced if you have not submitted a cheque with your booking form and must pay within 30 days to continue to hold your place. If at any point after receiving your confirmation email, you wish to withdraw from the training course, the following terms apply: Cancellation one month, or more, prior to the training date no charge/full refund; Cancellation between two weeks and a month prior to the training date 50% charge/50% refund; Cancellation two weeks or less prior to the training date full charge/no refund.

You may give your place to another delegate as long as we are notified of the name change along with contact details at least one week before the training date. You may not transfer your place onto another course except in exceptional circumstances. We reserve the right to: cancel a training course if we don’t have enough bookings, in which case we will refund the training course fee only (no travel or accommodation costs incurred by participants will be reimbursed); use other Respect Approved Trainers than those advertised. 

Office use only

	Date form received


	

	Date payment received (if different)


	

	Payment method


	

	Checked special requirements


	

	Confirmation sent


	

	Joining instructions sent


	


To return this booking form 

Email: sarah.read@respect.uk.net 

Post to: Respect, 4th Floor Development House, 56-64 Leonard Street, London EC2A 4LT


